Example Letter for IRB Application

For the convenience of the principal, the letter is drafted MST Program Coordinator, Dr. Kimberly Rombach, from the principal, to save him/her time, but please explain what your project is about and what you will be doing in the classroom as part of the project in some detail before you ask him or her to sign the letter, and be sure that he or she knows you have done this to make the process easier.

Dr. Kimberly A. Rombach

MST Program Coordinator

Department of Childhood/Early Childhood Education

SUNY Cortland

Dear Dr. Rombach,


Mary Smith is a practicum student at Meadow Ridge Elementary School and wishes to conduct her Master’s of Science in Teaching Capstone Action Research Project, in Mr. Klein’s 5th grade classroom. I understand from my discussion with Ms. Smith that the project is within the normal parameters of typical classroom teacher activities with children. She has my permission as the building administrator to conduct her project in that classroom. 

Sincerely,

Ms. Sally Anderson, Principal

Authorizing Official

Meadow Ridge Elementary School

